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	How to use this template — delete this box and the MadyHR.ai header above before sending
For a hire who needs sponsorship under the Skilled Worker route. Replace every [blue placeholder]; delete bullets that don't apply.
Check the current salary and skill thresholds for the role's occupation code before setting pay — the general threshold is £41,700 or the occupation's going rate, whichever is higher (some discounts and route variations apply). Get the numbers from the current Immigration Rules or an adviser.
Send with your written statement of particulars — required from day one — and keep a copy on the worker's file: sponsor record-keeping duties (Appendix D) apply.


[Your company letterhead or logo here — or delete this line and use headed paper]
[Company Name]
[Company Address]
[Date]
[Candidate Name]
[Candidate Address]
Dear [Candidate Name],
Re: Conditional offer of employment (subject to immigration permission) – [Job Title]
On behalf of [Company Name], I am pleased to offer you the position of [Job Title]. As discussed, this role requires sponsorship under the Skilled Worker route, and this offer is therefore conditional on immigration permission being obtained, as set out below.
Principal terms
1. Position and line manager: [Job Title], reporting to [Line Manager Name / Title]. Occupation code: [SOC code].
1. Start date: expected to be [Start Date], but employment cannot begin until your visa is granted and a right to work check has been completed. If your permission is delayed, the start date will move accordingly.
1. Place of work: [Address]. You must tell us in advance of any change to your normal work location, as we may be required to report it.
1. Hours of work: [Hours per week and days].
1. Remuneration: £[Salary] per annum, which meets or exceeds the salary requirement for this role under the Skilled Worker route, paid [monthly] in arrears subject to statutory deductions.
1. Holiday: [Number] days' paid holiday per year [including / plus] public and bank holidays (statutory minimum 5.6 weeks).
1. Sickness: [Statutory Sick Pay / company sick pay]. Statutory Sick Pay is payable from the first day of sickness absence. Extended unpaid absence may need to be reported to the Home Office.
1. Probation: [Number] months, on [Number] [weeks'] notice either side. Notice after probation: [Number] [weeks / months].
1. Pension: automatic enrolment assessment as required by law.
Immigration conditions
This offer is conditional upon all of the following:
1. [Company Name] assigning you a Certificate of Sponsorship (CoS) for this role;
1. Your Skilled Worker visa application being granted by the Home Office, with permission that allows you to do this work;
1. A right to work check completed before your first day — for a digital immigration status this is the Home Office online check using your share code;
1. Your continuing to hold valid permission to work throughout your employment. If your permission expires, is curtailed or is revoked, and no new permission is in place, we will be unable to continue your employment, and it may be terminated in accordance with your contract and applicable law.
Please note that assigning a CoS is not a guarantee that a visa will be granted — that decision rests with the Home Office. [State who pays which fees. The Company must pay the Certificate of Sponsorship fee and the Immigration Skills Charge — the Home Office prohibits recouping either from the worker, on pain of licence revocation. The visa application fee and Immigration Health Surcharge may lawfully be paid by either party — state who pays here. Take advice before adding any repayment/clawback clause.]
Other conditions
1. References satisfactory to us covering [Number] years;
1. [Role-specific conditions — DBS, qualifications, registration — or delete].
This letter, together with the enclosed written statement of employment particulars / contract, sets out the terms of your employment. Please sign and return one copy.
We are delighted at the prospect of you joining [Company Name] and look forward to welcoming you to the team.
Yours sincerely,
[Name]
[Job Title]
[Company Name]
Acceptance
I, [Candidate Name], accept the position of [Job Title] with [Company Name] on the terms set out above, subject to the immigration conditions set out above.
Signed: _______________________          Date: _______________________
For a hire requiring Skilled Worker sponsorship. Written for employers in England, Wales and Scotland; some rules differ in Northern Ireland. Correct as at September 2026. This is a generic template, not legal advice — have a qualified HR or legal adviser review it before use, and adapt it to your policies and the specific role. MadyHR.ai accepts no liability for how it is used.
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