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How to use this template: replace everything in [yellow brackets], delete the grey notes for employers, and delete this box. Check the notice at the end and the laws of your state before use.
[Company Name]
Anti-Harassment and Anti-Discrimination Policy
Our commitment
[Company Name] is committed to a workplace free from harassment and discrimination. This policy applies to all employees, managers, contractors, interns and visitors, at work, at work events and online.
What is prohibited
Harassment is unwelcome conduct based on race, color, religion, sex (including pregnancy, sexual orientation and gender identity), national origin, age, disability, genetic information, veteran status or any other protected characteristic. Examples include:
1. Slurs, offensive jokes, name-calling or insults
1. Unwanted touching, sexual advances or requests for sexual favors
1. Offensive pictures, messages or objects
1. Threats, intimidation or physical assault
1. Treating someone worse because they rejected an advance
We expect conduct that is respectful even when it would not meet the legal definition of harassment.
How to report
If you experience or see harassment, report it to any of the following:
1. Your manager
1. [HR Contact Name] at [HR Contact Email]
1. [Second Contact Name and Title]
You do not have to report to someone involved in the behavior. You may report verbally or in writing.
Investigation
We will investigate reports promptly, fairly and as confidentially as possible. We will take appropriate action, which may include discipline up to and including termination.
No retaliation
We will not tolerate retaliation against anyone who reports harassment in good faith or takes part in an investigation. Retaliation is a serious violation of this policy.
Outside agencies
Employees may also contact the U.S. Equal Employment Opportunity Commission (eeoc.gov) or their state fair employment agency.
This policy is not a contract of employment and does not change the at-will nature of employment with [Company Name]. [Company Name] may change this policy at any time, and will apply it in line with federal, state and local law.
I have received and read this policy, and I understand it.
Employee
Signature:	
Printed name:	
Date:	
Important: please read (delete before use)
This template is a free starting point, not legal advice. MadyHR.ai is not a law firm and cannot give legal advice. Employment law is different in every state, and some cities have their own rules. Laws also change. Before you use this template, check it against the laws where your employees work, and speak to an employment attorney or your state labor department if you are unsure. You use this template at your own risk, and MadyHR.ai accepts no responsibility for how it is used. Links to official government websites are given for information only; MadyHR.ai is not affiliated with or endorsed by any government agency.
Rules in your state may differ. Federal law sets the minimum. Your state — and sometimes your city or county — may add extra rules on this topic. Check with your state labor department before you use this template.
U.S. Department of Labor – State labor offices
Official sources
1. U.S. EEOC – Harassment — https://www.eeoc.gov/harassment
1. U.S. EEOC – Prohibited employment policies and practices — https://www.eeoc.gov/prohibited-employment-policiespractices
1. U.S. EEOC – Retaliation — https://www.eeoc.gov/retaliation
1. U.S. EEOC – Small business resource center — https://www.eeoc.gov/employers/small-business
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