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How to use this template: replace everything in [yellow brackets], delete the grey notes for employers, and delete this box. Check the notice at the end and the laws of your state before use.
[Company Name]
Dress Code Policy
At [Company Name], we expect everyone to dress in a way that is [clean, neat and appropriate for their role / describe your standard].
Our standard
1. [Example: business casual for office staff]
1. [Example: company uniform for customer-facing staff]
1. [Example: safety footwear and high-visibility clothing in the warehouse]
Safety clothing
Where safety equipment is required, it must be worn at all times in the relevant areas. [Company Name] provides [describe what is provided].
Exceptions and accommodations
We will consider exceptions to this policy for religious dress or grooming practices, disability, medical needs, pregnancy and any other reason protected by law, unless an exception would cause undue hardship. Natural hair textures and protective hairstyles, such as braids, locs and twists, are permitted. Any hair rule needed for health or safety, such as a hair net or tying hair back near machinery, applies to everyone equally, and we will look for a safe alternative where we can. Ask [HR Contact Name] about an accommodation.
This policy is not a contract of employment and does not change the at-will nature of employment with [Company Name]. [Company Name] may change this policy at any time, and will apply it in line with federal, state and local law.
I have received and read this policy, and I understand it.
Employee
Signature:	
Printed name:	
Date:	
Important: please read (delete before use)
This template is a free starting point, not legal advice. MadyHR.ai is not a law firm and cannot give legal advice. Employment law is different in every state, and some cities have their own rules. Laws also change. Before you use this template, check it against the laws where your employees work, and speak to an employment attorney or your state labor department if you are unsure. You use this template at your own risk, and MadyHR.ai accepts no responsibility for how it is used. Links to official government websites are given for information only; MadyHR.ai is not affiliated with or endorsed by any government agency.
Rules in your state may differ. Federal law sets the minimum. Your state — and sometimes your city or county — may add extra rules on this topic. Check with your state labor department before you use this template.
U.S. Department of Labor – State labor offices
Official sources
1. U.S. EEOC – Religious garb and grooming in the workplace — https://www.eeoc.gov/laws/guidance/religious-garb-and-grooming-workplace-rights-and-responsibilities
1. U.S. EEOC – Reasonable accommodation and undue hardship under the ADA — https://www.eeoc.gov/laws/guidance/enforcement-guidance-reasonable-accommodation-and-undue-hardship-under-ada
1. U.S. EEOC – Prohibited employment policies and practices — https://www.eeoc.gov/prohibited-employment-policiespractices
1. U.S. Department of Labor – Fact Sheet #21: Recordkeeping requirements under the FLSA — https://www.dol.gov/agencies/whd/fact-sheets/21-flsa-recordkeeping
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