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How to use this template: replace everything in [yellow brackets], delete the grey notes for employers, and delete this box. Check the notice at the end and the laws of your state before use.
[Company Name]
Reasonable Accommodation Request Form
Part 1: Employee request
Employee name: [Employee Name]
Job title: [Job Title]
Manager: [Manager Name]
Date: [Date]
What job tasks or workplace rules are difficult for you because of a medical condition or a pregnancy-related limitation?
	
	
	
What change, equipment or adjustment are you asking for?
	
	
	
How will this help you do your job?
	
	
	
Is this temporary? If so, for how long?
	
	
	
You do not need to give a diagnosis on this form.
Employee
Signature:	
Printed name:	
Date:	
Part 2: Interactive process (employer use)
	Date
	Discussion / options considered
	Who attended

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 



Medical documentation requested? (only if the need is not obvious) — Y/N and why
	
	
	
Genetic information notice
The Genetic Information Nondiscrimination Act of 2008 (GINA) prohibits employers and other entities covered by GINA Title II from requesting or requiring genetic information of an individual or family member of the individual, except as specifically allowed by this law. To comply with this law, we are asking that you not provide any genetic information when responding to this request for medical information. "Genetic information," as defined by GINA, includes an individual's family medical history, the results of an individual's or family member's genetic tests, the fact that an individual or an individual's family member sought or received genetic services, and genetic information of a fetus carried by an individual or an individual's family member or an embryo lawfully held by an individual or family member receiving assistive reproductive services.
Part 3: Decision
☐  Accommodation approved as requested
☐  Alternative effective accommodation offered
☐  Request denied (explain below)
Accommodation details
	
	
	
Start date:	
Review date (if any)	
Reason if denied or changed
	
	
	
For [Company Name]
Signature:	
Printed name:	
Date:	
Employee
Signature:	
Printed name:	
Date:	
Note for employer (delete before use): Store this form and any medical records in a confidential file, separate from the personnel file.
Important: please read (delete before use)
This template is a free starting point, not legal advice. MadyHR.ai is not a law firm and cannot give legal advice. Employment law is different in every state, and some cities have their own rules. Laws also change. Before you use this template, check it against the laws where your employees work, and speak to an employment attorney or your state labor department if you are unsure. You use this template at your own risk, and MadyHR.ai accepts no responsibility for how it is used. Links to official government websites are given for information only; MadyHR.ai is not affiliated with or endorsed by any government agency.
Rules in your state may differ. Federal law sets the minimum. Your state — and sometimes your city or county — may add extra rules on this topic. Check with your state labor department before you use this template.
U.S. Department of Labor – State labor offices
Official sources
1. U.S. EEOC – Reasonable accommodation and undue hardship under the ADA — https://www.eeoc.gov/laws/guidance/enforcement-guidance-reasonable-accommodation-and-undue-hardship-under-ada
1. U.S. EEOC – What you should know about the Pregnant Workers Fairness Act — https://www.eeoc.gov/wysk/what-you-should-know-about-pregnant-workers-fairness-act
1. U.S. EEOC – Genetic information discrimination — https://www.eeoc.gov/genetic-information-discrimination
1. eCFR – 29 CFR 1635.8 (GINA safe harbor language for medical information requests) — https://www.ecfr.gov/current/title-29/subtitle-B/chapter-XIV/part-1635/section-1635.8
1. U.S. Department of Labor – FLSA protections to pump at work (PUMP Act) — https://www.dol.gov/agencies/whd/pump-at-work
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